
 
 

HOUSING PROJECTS  
ADDITIONAL SUBMITTAL REQUIREMENTS 

 
Project Address:   ____________________________________________________________________________ 
 
For any project increasing or removing housing units, this form shall be completed and included in the 
submittal application package for Planning review. The housing development information required here is 
supplemental to the submittal checklist requirements for other planning entitlements (e.g. Architectural 
Review and Site and Design). 

 
1. Summary of Changes to Housing Units 

Existing Units  
Units to be Removed  
New Units to be Added  
Total Proposed Unit in Project  
Rental Units  
Ownership Units  

 
2. Is the project located on a Housing Inventory Site (HIS)?      Yes     No 

 
Answer can be found in the comments section of the City's Parcel Report.  If the Comments have “HIS” 
followed by a number, this is the realistic and expected capacity of a Housing Inventory Site.  If “HIS” is 
not on the parcel report, the parcel is not a HIS. 
 
If yes, include in the project description letter 1) the projected unit yield as determined in the Housing 
Element; 2) the project’s compliance with this unit yield; and 3), if the project does not include enough 
units to meet the Housing Element projections, provide a detailed explanation of why a reduced 
number of units is proposed. 
 

3. Indicate proposed project type, check all that apply: 
• 100% Residential  

 With ownership units, number of units:  _____________ 
 With rental units, number of units:  _____________ 

• Mixed-Use  
 With ownership units, number of units:  _____________ 
 With rental units, number of units:  _____________   

• Condo Conversion, number of units:  _____________ 
• Residential Development is 100% Affordable, number of units:  _____________ 

 
4. Based on the Below Market Rate (BMR) requirements in PAMC 16.65, how many BMR units are 

required for this project?  ________ [Generally, when the BMR requirement results in a fractional unit, 
an in-lieu fee payment may be made for the fractional unit instead of providing an actual BMR unit.] 
 

https://opengis.cityofpaloalto.org/parcelreports/
http://library.amlegal.com/nxt/gateway.dll/California/paloalto_ca/title16buildingregulations*/chapter1665citywideaffordablehousingrequ?f=templates$fn=default.htm$3.0$vid=amlegal:paloalto_ca$anc=JD_Chapter16.65


 

5. For projects demolishing existing protected units, as defined in Government Code Section 65300.5, 
how many replacement units are required under Government Code 65300.6? ____ [For units that were 
not subject to deed-restricted rents, please provide any documentation regarding the number of units 
rented by lower or very low income households within the past five years.] 
 

6. Does the project utilize the Density Bonus/Concessions provisions as described in PAMC 18.15?  
  Yes    No  
 
If yes, include in the project description letter details of what is proposed for the project and how the 
project would qualify for all requested density increases and/or concessions. When requesting 
concessions, clearly describe which ones are being requested for the project.  Please complete 
following table: 

 
Total Number Proposed Units Prior to Density 
Bonus 

 

% of Restricted BMR Units Proposed and Unit 
Count 

 

Income Level of Proposed Restricted BMR Units  
% Density Bonus Requested  
Total Number Proposed Units with Density Bonus  
Number of Concessions Allowed  
Number of Concessions Requested  

 
7. Does the proposed project utilize any of the following programs or processes listed below? If so, this 

should be highlighted in the project description letter along with all the relevant details of the project’s 
eligibility to do so. 
 
 Housing Incentive Program (HIP) (minimum 3 units; not eligible for Density Bonus or SB 35) with 

Streamlined Housing Development Review [PAMC 18.77.073] 
 Senate Bill 35 (SB 35) [minimum 3 units; eligible for Density Bonus with 5+ units] 
 Streamlined Housing Development Review [PAMC 18.77.073] 

 
8. Affordable Housing Plan: All development projects that include affordable residential units, as defined 

in PAMC 16.65.080, shall submit an Affordable Housing Plan for review and approval. See the 
“Affordable Housing Plan Specifications” handout for details. 

  

http://library.amlegal.com/nxt/gateway.dll/California/paloalto_ca/title18zoning*/chapter1815residentialdensitybonus?f=templates$fn=default.htm$3.0$vid=amlegal:paloalto_ca$anc=JD_Chapter18.15

