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Palo Alto Art Center — Equipment Rental Rates

Equipment Palo Alto Non-Resident
Resident
Coffee Urn $9.00 per use $9.00 per use
Easel $3.00 per day $4.00 per day
Grand Piano $60.00 per use $60.00 per use
Overhead Projector $10.00 per use $15.00 per use
Portable Public Address $10.00 per use $15.00 per use
System |
Portable Slide Projector $15.00 per use $22.00 per use
Sound System, microphone | $15.00 per use $22.00 per use
& podium (Auditorium)
Television/VCR $24.00 per use $36.00 per use

(07/01/2008 — from 2008-09 Fee Schedule)




Events at Palo Alto Art Center

Renter Responsibilities & House Manager Responsibilities

To assist all parties involved a responsibilities checklist has been created to
allow for effective communication and planning.

The House Manager, as a City of Palo Alto employee, will be
responsible for the following:
1. Opening and closing the building/rented space/rooms at the designated
times
Remaining on premises and available at all times
Enforcing City policies, facility rules and regulations
Setting up and putting away the City sound system as needed
Turning on and turning off any lights needed for the event
Assist moving the piano(s) on to and off of the stage area as needed
Completing Facility Attendant report at end of event including
attendance numbers and signature of responsible party, noting any
facility or rental issues
8. Assist in any emergency situation requiring fire, police or ambulance
services

No Otk W

The renter will be responsible for the following:

1. Arranging seating for the event; returning seating to original
configuration after the event
Decorating, setting up refreshments, flowers, etc.
Setting up, moving and putting away of any tables, sound shells, etc.
Assist moving the piano(s) on to and off of the stage area as needed
Ticket sales if applicable (non-profit groups only) — the house manager
can not handle monies for the group.
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removing any decorations, flowers, refreshments, etc.

7. Sweeping and straightening the areas and equipment used for the
event

8. Ensuring that all responsible parties are aware of the group’s
responsibilities for the event

9. Signing off on the Facility Attendant report, noting any comments

The House Manager is not responsible for any of renter’s tasks, but may
choose to assist at their own discretion.

I have read & agree to the house manager conditions stated above.

Renter’s signature: Date:

Contract #: Art Center staff initials:

Revised: 06/03/2008
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